A Parents’ Guide to Attendance
At Mason Moor Primary School, we work hard to
build effective home school links and believe that
working in partnership is vital. Sometimes absence
from school is unavoidable: everyone gets ill. By working together we
can ensure that absence is kept to a minimum and your child is happy and learning in school.
This guide is designed to help parents understand aspects of school attendance, including
the systems for reporting absence and the expectations for school attendance, including
the consequences and implications of persistent absence and the rewards of good attendance.

Every school day consists of 2 sessions. If a child misses the morning they
will still get an attendance mark for the afternoon session if they are in
school.
Attendance at Mason Moor Primary
In 2015-2016 attendance at Mason Moor Primary improved dramatically from 93% to 96%.
The number of children classed as Persistent Absentees reduced from 25% (1 in 4 children) to 10% (1 in 10), however this picture of improvement was not repeated in the last
academic year: Whilst Persistent Absence remained at 10%, overall school attendance
dropped to 94.5%.
Research shows that children’s learning is negatively affected if their attendance drops
below 96%, which in an academic year that means them missing about 7 days. Therefore
we use 96% as the benchmark for good attendance and set this as a target for all our families.

School Attendance Matters!
As a parent or carer it is your lawful duty to ensure that your child
regularly attends school. Failing to ensure that your child attends regularly has a number of serious consequences, most importantly:


Your child may not learn enough to succeed in life



Your child may struggle to build and maintain friendships as children chose friends
who are regularly at school



You could face legal proceedings and criminal prosecution, which may result in fines, a
criminal record or even imprisonment

Categorising Attendance
The table below describes how we categorise attendance:
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Good attendance means achieving 96% attendance each term of the academic
year. This is the same as coming to school for 173 days out of a possible 180.

Rewarding Good Attendance
Each Week…
One full week’s attendance + follow the school charter = Golden Ticket
Each week in Celebration Assembly 5 Golden Tickets will be drawn and the
winners are invited to Mrs KD’s Café Bookshop for refreshments and a free
book of their choice!
Each Term…
Children will be awarded a level of attendance for the term. If they achieve
95% or above they will earn a badge and celebratory postcard. Special events
and treats will be organised for those achieving 96% and above.
Parents will receive a letter notifying them of their child’s level of attendance. This will either celebrate or provide the opportunity for the school and
the family to work more closely to help attendance improve.
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Attendance and the Law:

Come in!

Penalties and Prosecution

Make sure that you
bring your child to
school every day.

If you fail to send your child to school regularly, this will lead to pursuing criminal prosecution. The results of which could be:
 Fixed Penalty Notice of between £60 and

£120 per parent per child
 Education Welfare Service Referral
 Legal Measures to Enforce Attendance:

Stay in!
Children can often
be helped to last the
school day, even if
they are a little unwell

Come in!
Stay in!
If not...

Pop in!
Phone in!
Email in!

 Criminal Record

If not…

 Fine of £2500 per parent per child

Children who are
really unwell, need to
stay at home, in which case you must always inform us what is wrong with your child and how
long their absence is expected to be. This can be
easily done in a number of ways for your convenience:

 Community Service
 Parenting

Order

 Education Supervision Order
 Prosecution Under the Education Act
 3 months in prison

Pop in!

Triggers for Prosecution

Come to the school office and let us know why
your child is absent.

Prosecution, including Fixed Penalty Notices,

Phone in!

can be triggered in different ways including:

There is a dedicated messaging service on the
school number for you: 023 8039 0140

 Unauthorised absence of 10 sessions or 5

days in any 8 week period, including lateness
 Absence due to holidays
 Overall attendance below 90% and a refer-

ral to the Education Welfare Service

Email in!
info@masonmoorprimary.co.uk

Informing the School of Absence

This is a dull but vital process that you must repeat every day of your child’s absence
from school. Why?
 Because

parents have a lawful duty to notify the school why a child is absent

 Because

schools have a lawful duty to safeguard children

What do you need to tell us?

My child is absent today because

My child is absent today because

they fell off their bike, cut their
leg and have had stiches at the

they have toothache and I have made

walk in centre.

an emergency dental appointment at
2:30pm.

Injury is visible and discharge

Appointment card or text

note from Walk in Centre

My child is absent today because

Telling us that your child is ‘sick’ or

they have tonsillitis and an appoint-

‘unwell’ is not enough information and

ment to see the doctor.

Appointment card or
text and
prescription medicine

Is my child well enough to come to
school? If you are not sure,

the likelihood is that they can
give it a try!
Remember:
 You

can alert the class teacher in the morning
and school staff work hard to look after poorly children

 School

staff can contact parents quickly, if we
have your up to date contact details

Really not sure:
 Use

the Wessex Heath website or app to check
out their symptoms

Definitely stay at home if the child has:
 Noro
A

Virus (chronic vomiting and diarrhoea)

medical professional has advised to stay at
home

you can expect staff to ask
you more questions so that we
have specific detailed
information.

Unauthorised Absence
10 sessions (5 days) of unauthorised absence can lead to a Fixed Penalty Notice:
 If your child’s absence is unnecessary it

will not be authorised.
 If you do not inform us why your child is

absent it will be unauthorised.
Your child should not be absent due to:

 Routine dental or medical appointments:

schedule appointments for after school or
school holidays!

 Birthdays
 Holidays: book holidays during the holi-

days: a cheaper holiday costs your child’s
learning

 Head lice—treat and get them in!
 Brother or sister is ill—arrange with a

friend or relative to bring them in

