Attendance Officer
We are currently recruiting for a dynamic individual to join our school admin team as an Attendance and Admissions Officer to help monitor and promote good student attendance as well as support in other areas within the admin department in order  to keep this busy school running smoothly. You’ll need to be extremely well organized, have proven schools experience and be able to manage your own time and, as you will be liaising with a wide range of people, strong communication skills are important.
 
You will join a culture of continuous improvement where your ideas and contributions will be encouraged and welcomed. You will be provided with a comprehensive induction as well as ongoing training and development tailored    to your needs. Proven administrative skills are essential, ideally with a good working knowledge of Microsoft Office, Arbor, Tucasi and other school processes.

